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Good Day,

All vouchers/claims/inquiry for Article 81, services rendered for Alleged In‘ckapacitated

Person, must be submitted directly to ACPArticle81@finance.nyc.gov

Al Article 81 ~ Attorney for Alleged Incapacitated Person claims must include the
following documents for review and processing:

1. Order and Judgement Appointing Guardianship

N

- Order to Show Cause (naming Atty as court appointed counsel)
3. Order Awarding Fees (Atty’s payment amount ordered by Judge)

4. Signed Affirmation of Legal Services

Sy

. Billing Activity Log

If the Article 81 ~ Attorney for Alleged Incapacitated Person is not currently registered
as an “Attorney for Alleged Incapacitated Person” on the New York State Eligibility
directory, kindly have said attorney contact Part 36 at PAH36(@H ts.gov to include
their information to same. Please note that the Assigned Counsel Plan (ACP) only
issues payments for Article 81 “Attorney for Alleged Incapacitated Person”, and no
other categories (All other services are paid by, the Department of Social Services).

In addition, the Assigned Counsel Plan does not issue payments for experts under
Article 81. The Assigned Counsel Plan only issues payments for experts under

Article 18b Law, Section 722c.

All Article 81 ~ Attorney for Alleged Incapacitated Person are required to submit this
provided link ' . (hitps://a002-
oomwap01.nyc.gov/18B/docs/Substitute %20Form%20W9.pdf ) Substitute W9 form
(in PDF Form) to the attention of The Department of Finance for the Assigned
Counsel Plan Payment Unit Supervisor of Payments, Melba Brice, at

bricem@finance.nyc.gov or 212-291-4455, located at 59 Maiden Lane, 32" Floor,
New York; New York 10038, ' to be enrolled in the Assigned Counsel Plan system for
payment processing. :

ey for Alleged Inbapacitated Person may - also cbntact
v for any questions/inquiries involving Article 81 matters.

Furthermore, all voucher/payment questions should be direcfed to The Department of
Finance for the Assigned Counsel Plan Payment Unit Senior Director Winnie Chen at

212-291-4272 or Chenw(@finance.nyc.gov located at 59 Maiden Lane, 32nd Floor,
New york, New York 10038. ' o . : :



Be Safe,

Ms. Maria Asaro

Background Review Manager

Mayor’s Office of Criminal Justice

Assigned Counsel Plan 18b

- 320 Jay Street ~ 2" Floor

Brooklyn, New York 11201.

Work Hours: Monday — Friday 7:30am to 3:30pm
Office Number: 212 748-0281
MAsaro@cityhall.nyc.gov

This e-mail, including any attachments, may be confidential, privileged or otherwise legally
protected. It is intended only for the addressee. If you received this e-mail in error or from someone
who was not authorized to send it to you, do not disseminate, copy or otherwise use this e-mail or
its attachments. Please notify the sender immediately by reply e-mail and delete the e-mail from
your system. Thank you.



